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South Kerry Development Partnership Ltd
Invite to Tender
for 
Rural Enterprise Support 
Mentoring Panel – Expansion of Existing Panel
1.  Introduction:
South Kerry Development Partnership Ltd (SKDP) is a local area development company, established in May 1991 to promote and support the development of sustainable and vibrant communities in the SKDP area.  SKDP operates the Rural Development (LEADER) Programme 2007 – 2013 (RDP) which aims to strengthen the rural economy and improve the quality of live in rural areas.  
Early in 2012 SKDP established a multi-disciplinary mentoring panel from business experts in a position to offer specialist mentoring support to new and existing micro enterprise in the SKDP area.  SKDP now wishes to expand this panel for 2014 to include a new and experienced mentor who has expert knowledge in the following areas/sectors   
· Website Design
· E-Commerce

2. Aim of the Initiative:
The aim of the initiative is to work with new and existing SKDP clients to provide mentoring support for small rural enterprises in the SKDP area to assist them in overcoming the challenges they face in starting and/or developing their business.  
3.  Role of the Mentor:
The role of the mentor is not to become actively involved in the management of each participating enterprise but to provide support, guidance and information to the client.  Mentors will also provide a written report of each client visit. 

4. Submission requirements:  
Each submission should include the following:

· Background experience and qualifications of the applicant

· Relevant mentor support(s) being offered

· Details of any previous mentoring support provided

· Key qualities of the applicant which enhances their ability to be a successful mentor

· Approach to mentoring
5.  Appointment Procedure

Submissions will be evaluated on the information provided at the time of submission.  The successful applicants will be notified within a period of 4 weeks from closing date for receipt of submission.   Unsuccessful submissions will also be notified within this timeframe.  An initial assessment of the tenders will be carried out and a minimum of 500 marks will be required for applicants to be considered for interview.  Final assessments will be made following an interview process and a minimum of 750 marks will be required for applicants to be subsequently invited to participate on the mentoring panel.
	Criterion
	Maximum Score Available

	Qualification & Relevant Experience
	350

	Proposed Price
	250

	Evidence of Understanding of a development support role within micro enterprises
	250

	Communication Skills
	150

	Total Maximum Score Available
	1,000


6.  Information to be submitted

The Consultant’s proposal should include:
· Company profile including personnel and resources necessary to satisfy suitability criteria

· Details of relevant experience

· Details of proposed project team (where relevant) including CV’s

· Tax Clearance Certificate for consultant and any sub-consultant
· Mentoring Rate per hour - €
· Statement that if included on the panel – Mentor can obtain Professional Indemnity Insurance

7.  Fee Proposal

Successful mentors on the panel will be paid up to a maximum of €60.00 per hour to include all travel time and relevant expenses.  It is envisaged that each mentoring session with each client will be of minimum 2 hour duration.   
There will be no guarantee of hours to be allocated to mentors participating on the panel.  Mentors will be allocated to clients on a client needs basis.  
8.  Terms of Appointment
The contract period for the new members of the SKDP mentoring panel is expected to commence immediately and extend to September 2014.
Where a group or consortium submits a proposal, a lead consultant must be nominated who shall be fully responsible for providing the services required by this brief.
9.  Tax Clearance Cert

It is a condition for the award of this contract those individuals or if relevant, a firm selected and all proposed sub consultants must be able to produce a valid Tax Clearance Cert. Valid certificates should be held for the duration of the contract.
10.  Professional Indemnity Insurance

Individuals or a firm to whom the contracts are awarded must have adequate professional indemnity insurance with a reputable insurance company.  It is a condition of the award for such a contract that evidence of cover is produced prior to the award.
11.  Ownership of Documents and Copyright

All documents produced by the consultant in connection with this appointment and submitted to South Kerry Development Partnership Ltd will be considered the property of South Kerry Development Partnership Ltd and may be used by South Kerry Development Partnership Ltd at any time, including for other projects, without the prior approval of the consultant.  Each specific Business Plan and all connecting documentation will be considered the sole property of each individual participating enterprise.
 12.  Closing Date for Tenders

The closing date for submission of tender is no later than 5pm Friday 25th April 2014
Please send completed tenders to:

Electronically:
     jgriffin@skdp.net
By Post:
Joanne Griffin, Enterprise Supports Mentoring Panel Co-Ordinator, South Kerry Development Partnership, Library Place, Killorglin, Co. Kerry
